CLIFTONETTES JUNIOR NETBALL CLUB

ADMINISTRATION PROCEDURES

For the benefit of all parents we would like to take this opportunity to explain how to pay the various fees, where payments made to the club are deposited and how that money is used.

The junior section of the club has its own separate account and is self financing. For any payment by cheque please make it payable to “CLIFTONETTES JUNIOR NETBALL CLUB”.  The Bank Transfer method is also available, 
Account name: Cliftonettes Junior Netball Club 
Account details: 09 01 51 61558305
Any purchases of club kit or clothing is accounted for in a separate account. Please ask for the Kit Order Form which itemizes all the club kit and costs. Cheques are payable to “CLIFTONETTES NETBALL CLUB/ KIT ACCOUNT”.  The Bank Transfer details are 
Account name: Cliftonettes Netball Club Kit Account

Account details: 09 01 54 53551084
Along with this information sheet your daughter will be given various forms for you to fill in. This all helps us to run the administration side of the club efficiently. In some cases the information requested is duplicated but please bear with us and fill in all sections since the individual forms are retained by different Club personnel. These forms are then used for insurance, affiliation and most importantly health and safety purposes.

Affiliation Form:
For players to be eligible to take part in all competitions that the club is involved in & for insurance purposes they must be affiliated to CLIFTONETTES NETBALL CLUB, the NOTTINGHAMSHIRE NETBALL ASSOCIATION, EAST MIDLANDS REGIONAL NETBALL ASSOCIATION and to ENGLAND NETBALL. The annual cost is £40 and runs from September 2011 – August 2012.


The size of the junior section now means that administration costs and coaching fees are increasing annually. The expenditure covered by affiliation fees is listed on the form. Insurance cover is provided through affiliation to England Netball. Details on how to use physiotherapy cover, at the Nottingham Sports Injuries Clinic will also be issued.

PARENTAL CONSENT FORMS:

Form A 
This form requests home/ emergency contact details in case of an accident whilst your daughter is at Rushcliffe Leisure Centre. It covers training sessions on Mondays and matches which are normally played on Saturdays. Please consider these specific times when filling in the form.

Form B
This is a two-sided document, which is used for information purposes for players attending any event away from Rushcliffe Leisure Centre. This form requests medical details that we need to be aware of to ensure the well- being of all individuals.


Prior to each event you will be asked for your daughter’s availability. Then a confirmation letter will be given/ email sent to each selected player stating date of event, venue, meeting place, departure & return times, approximate travelling time, kit requirements and costs involved.

PAYMENTS

Affiliations
Annual Affiliation Fee: £40. To assist us please enclose cash/ cheque and all the forms in a sealed envelope marked with your daughter’s name and age group for return at training OR please send by post as detailed on the affiliation form. The bank transfer method of payment may also be used, details on the affiliation form. If the bank transfer method of payment is used members must also return the completed hard copy of the affiliation form to the club since current details are required for affiliation purposes. 
Training Fees
NEW CLUB DIRECTIVE:- ALL AFFILIATED MEMBERS to pay training fees termly as indicated on the JUNIOR TRAINING FEE PAYMENT FORM. Please note the payment date for each term. The money is used to pay for the hire of facilities, assistant coaches’ and coaches’ disbursement and administrative costs. 

Non affiliated members may still pay training fees weekly @£2 per session but once they are affiliated we require training fees to be paid termly.

We ask that players try and remember their money each week and that they pay the subs. treasurer immediately on arriving at training. If players forget their money please ensure that they see the person concerned so that they obtain a mark to show that they were present at training. Owing payment may be made the following week. Could players please try and have the correct money. Awards are given at the Presentation to those players who attend every training session each term so we need to be sure of those attending.
The termly training payment method is effective & has made things easier for parents & players as well as ensuring commitment by members to attend the training sessions. This also eases our situation in trying to organize the collection of monies before training from so many youngsters. The termly fee is worked out at £2 per session for the number of weeks in each term & enables the club to maintain the costs at the present amount. If any training session is cancelled in that term then the correct amount is deducted from the next term’s fees. This system operates in the senior section of the club so we are now standardizing the process for both sections.
Match Fees
These vary according to the venue of the competition. Fees are used to pay court costs, entry fees and umpire fees.  It is essential that players remember to bring their match fees at the time of playing. This saves a great deal of time in not having to chase up owing fees. 
Tournament Fees
The cost for players representing the club at tournaments and other non-league events is calculated on an individual event basis. Players & parents are informed of the cost on the individual tournament confirmation letter given/sent to each player prior to an event. This is to cover entry fees, transport hire, official’s expenses etc. Entry fees & transport costs increase annually & we all know that the cost of transport is very expensive. We do shop around for the most competitive prices but have to also consider safety and quality of service. All the events that the Club attends are subsidized from Club funds since we do not wish to make the costs prohibitive to our members.

Could we please take this opportunity to thank all parents from last season whose co-operation in paying training fees termly, affiliation fees, match fees etc & returning all completed forms…on time was brilliant. 
We hope you can support our requests for ‘payment in a sealed envelope’ again this season, the payment of training fees termly, the payment of fees by bank transfer & return of all completed forms as soon as possible & by the 12th August to enable all administrative tasks to be completed by the start of the season.

Finally I would like to wish all players a very happy and successful season. If any parents need to contact us for any reason then please do so:-

Cliftonettes Junior Netball Club Secretary:
MRS. URSULA HAMMOND
3 CHARLECOTE PARK DRIVE

WEST BRIDGFORD NOTTINGHAM NG2 7SF Tel.: 0115 9211129 or 07946 467456 

Email address: through the contact page on the website www.cliftonettes.co.uk or at ukjhammond@hotmail.com
